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· CONFLICT OF INTEREST

· CONFIDENTIALITY UNDERTAKING REMINDER

· IT ASSET FORM

· INVENTION RIGHTS

EMPLOYEE AGREEMENT REGARDING COMPANY POLICY TO AVOID

CONFLICT OF INTEREST
Our policy concerning suppliers is to award business solely on merit, without favoritism, and at the lowest reasonable price.  Employees should have no relationship, financial or otherwise, with any supplier or competitor that might be construed as a conflict of interest, or that might even appear to impair their independence of judgment on behalf of the company.

Gifts, loans, unusual hospitality or any other thing of monetary value that could influence actions or give the appearance of being capable of influencing actions, should not be accepted or solicited, even indirectly.  Unsolicited gifts should be promptly reported to your supervisor and then returned to the donor, if possible or disposed of in another appropriate manner.  Acceptance of a meal or of refreshments in the normal course of business relations is permitted as a matter of courtesy and should be, when practical, on a reciprocal basis.

It stands to reason that employees should not assist competitors.  This means no assistance to anyone outside the business in the planning, design, manufacture, sale, purchase, installation or maintenance of any competitor’s equipment or services.  This policy, of course, is not intended to prevent assistance to others, including competitors, under approved company programs.

Since each employee’s primary obligation is to the company, any form of outside activity, including employment or self-employment, must be kept totally separate from his or her employment with the company.  Unless expressly authorized by the company -Junior Achievement, for example - no outside activity should involve the use of company assets, materials, facilities or the services of other company employees.

Employees should avoid any outside activity that could adversely affect the independence and objectivity of their judgment, interfere with the timely and effective performance of their duties and responsibilities, or that could discredit the company or appear to conflict, with the company’s best interests.

It goes without saying that employees should not use their positions in the company for outside gain or benefit, nor should they use proprietary or other confidential or private company information in any outside activity.
 EMPLOYEE/CONSULTANT CONFIDENTIALITY  UNDERTAKING REMINDER 
During the course of your duties as an employee of the company, you are entrusted with confidential and/or proprietary information, computer systems and software relating to both the company and its customers.

This serves as a reminder to all employees that all information which is not publicly available and which comes to your knowledge in the course of your duties, is strictly confidential and/or proprietary and is disclosed to you solely for the purposes of enabling services to be supplied to the customer.

This reminder/undertaking is general and does not replace additional confidential requirements specific to each customer.

AS OUR EMPLOYEE, IT IS YOUR UNDERTAKING:

· to treat all information disclosed to you relating to the customers as strictly confidential and/or proprietary, which information shall not be communicated to any person, nor shall such information be used except for the sole purpose of supplying services to the customers;

· that unauthorized disclosure to a third party of details of confidential and/or proprietary information may cause extensive damage both to the company and the customers;

· not to make or authorize the copying of documents containing information, except as strictly necessary for the performance of services for the customers;

· not to make any use, directly or in directly, of the said confidential and/or proprietary information or any part thereof, other than the performance of your  services for the customers;

· to ensure safe custody of any documents (including computer records and magnetic media) on which information is recorded.

USE OF AMDOCS IT ASSETS

We would like to inform you that during the course of your employment with Amdocs Inc. (hereinafter referred to as" Amdocs"), Amdocs may provide you with the use of a laptop computer, a PC, or other IT Asset (hereinafter referred to as "IT Assets") for purposes of enabling you to perform your job. The IT Assets will be provided to you under the terms and conditions set forth in this document:

1. The IT Assets remain the property of Amdocs at all times and you will be allowed to use them during your employment with Amdocs, subject to the remainder of these provisions.

2. Any data stored on the IT Assets will be the property of Amdocs.  This data may be updated or deleted solely by Amdocs at any time.

3. All of Amdocs’ security policies will apply to your use of the IT Assets at all times. You will notify Amdocs’ IT Help Desk immediately in the event any of the IT Assets are lost or stolen.

4. Amdocs has the right to terminate your use of the IT Assets for any reason at any time, in its sole discretion. You will promptly return the IT Assets to Amdocs if requested to do so. 

5. Upon termination, for any reason whatsoever, you shall immediately deliver to the Company any IT Assets which may be in your possession or control.  If all of the IT Assets are not returned to Amdocs on or before the last date of your employment, Amdocs may be entitled to withhold some or all of your final paycheck, to the maximum extent allowed by law.  Your signature on this document is authorization for such withholding.  To the extent Amdocs is unable to withhold the full amount of the debt owed, you acknowledge that Amdocs may pursue all legal remedies available to recover the amount owed by you.
Confidentiality And Invention Rights Agreement

As a condition of my employment and in consideration for the pay and benefits offered to  me by Amdocs, I agree that during my employment and, if applicable, for the appropriate stated time after the end of my employment, I promise and agree to the following Confidentiality and Invention Rights provisions:

Confidentiality
In the course of Employee’s employment with the Company and, if applicable, during Employee’s prior employment with the Company or an affiliated company, Employee will have access to and be in possession of items and information that are valuable, special or classified and constitute unique and proprietary assets.  Among these, but not limited to, are proprietary technology or know‑how, computer programs, software, customer lists, files, financial data, financial affairs, and other items and information belonging to the Company, its personnel, its customers and their affiliates (collectively, the “Confidential Information”).  Employee specifically acknowledges that this Confidentiality provision shall apply to the confidential and proprietary information of the Company’s customers.  Employee shall not, at any time during his employment with the Company or for a period of three (3) years after termination thereof, disclose, use or make public, directly or indirectly, any such items or information, or any part thereof to any person or entity, for any reason or purpose whatsoever except with the prior written consent of the Company or as may otherwise be required by law.  Employee shall not damage or harm the Company’s reputation, goodwill, and business relations with any entity or person including but not limited to customers, official bodies, agencies, and the Company’s personnel.  Employee will use all means available to him to prevent any disclosure of Confidential Information by any other person and will ensure that any Confidential Information of which he has knowledge is safely and securely stored.  Employee acknowledges that the Company may suffer extensive loss or damage from disclosure of Confidential Information.

Invention Rights

At any time during the Employee’s employment with the Company, Employee hereby assigns and shall assign to the Company all right, title and interest in all Inventions (herein defined), and all intellectual property rights in such Inventions, subject to the applicable provisions below.  The term “Inventions” means, and shall include but not be limited to, improvements, discoveries, concepts and ideas, whether patentable or not, including, but not limited to, processes, methods, formulae and techniques, which Employee may have made, discovered, conceived, or assisted in making, discovering or conceiving (whether alone or jointly with others) and all works of authorship, including but not limited to, software created by Employee, solely or jointly with others, during the term of Employee’s employment with the Company, and for one year thereafter, and which relate in any manner to the business of the Company, except in so far as this is modified by applicable provisions below.


Employee hereby agrees to hold all such Inventions in complete trust for the benefit of the Company.

Employee hereby agrees to keep the Company informed promptly in writing of any and all such Inventions and to provide to Company copies of all Inventions.

Employee hereby agrees to assist the Company or its nominees, at the Company’s expense, to obtain patents for such Inventions in any country throughout the world by giving testimony, signing documents, providing information, attending proceedings and performing such other acts as Company may reasonably request, at all times during Employee’s employment with Company and thereafter.
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